Dé tim kiém va tao lap khach hang, ban thuc hién don gian theo huéng dan sau:
- Tai menu ngang “Danh muc” > click “Khach hang”
Luu y:

- Thuc hién Tao méi Khach Hang ddi voi Khach Hang 1a don vi Doanh nghiép, ¢6 nhu
cau tra ctru hoa don sau khi phat hanh thanh cong, d6i véi Khéch 1é thi khong can tao
trudc o day ma sé nhap luén thong tin caa ho trén héa don

DANH MUC DANH SAQ

Khach hang 4

Upload khach hang

Quan Ij sin phdm

Danh sach mail

Quan Iy menu

= Chuyén sang man hinh “Danh sach khach hang” . Man hinh cung cip céc chirc ning:

e Chirc ning “Tim kiém”

- Tim kiém theo “Tén/ ma khach hang”
Tén/ma khach hang

e Chire nang “Tao méi”

- Tai man hinh “Danh sach khach hang” - click button —> chuyén sang
man hinh “Thém ma&i khach hang”

Luu y:

- HG tro chirc nang 1ay thong tin khach hang theo M sé thué, thay vi phai nhap hét théng

Ly thing fin

tin khach hang, nguoi ding chi can nhap “Ma sb thué” = click button >



hé théng tu dong Iy ra thong tin cac truong “Tén khach hang, Tai khoan tra ciu hda
don, Dia chi khach hang”

Vi du:
M3 khéch hang (%) KHO 1
Ma sd thué 0105087432 4%
Tén khach hang (*) CONG TY CO PHAN BAU TU CONG NGHE VA THUFONG MAI SOFTDREAMS
Tai khoan tra clru héa don (*) 0105987432
Dia chi khach hang (*) S6 nha 8, ngach 26, ngti 64 phd Phan Binh Giét, Phuéng Phreng Liét, Quan Thanh X

- Sau khi nhap du thdng tin va lra chon “Kiéu khach hang” mong mubn - click button

- quay lai man hinh “Danh sach khach hang “ = théng tin khach hang
vira duoc thém thanh cong s& hién thi tai day

STT , Tén khach hang Ma KH Dia chi $6 dién thoai Email Tén tai khoan Sira  Xoa
1 DVEMO KH115 Phan dinh phung, Ha NG hant.hubt@gmail.com demo F AR
2 KHAAA kh8h46 ha ndi hant hubt@gmail.com a & x
3 Nguyén Thi B KH1221 Ha Noi 9676543 hant.hubt@gmail.com KH1221 I'd x

> Khi d6 hé théng s& gui email thong bao “Tai khoan truy cap hé thong hoa don
dién ti” vé email ciia khach hang, noi dung email nhu sau:

Théng bao tai khodn truy cép hé thdng hoa don dién tlr résmudin «

hddt.easyinvoice@gmail.com
16 t6i [~

Kinh gtri Quy khach hang, . . o
Xin tran trong cam on Quy khach hang d3 sir dung dich vu ciia CONG TY CO PHAN DAU TU CONG NGHE VA THUYCNG MAI SOFTDREAMS.
Théng tin tai khoan:

Tén khach hang: DEMO

. Username (Tén dang nhap): demo

. Password (M3t khau): CgKglvX9. |

Bé co thé xem va kiém tra hoa don gdc, vui long truy cdp vao (http:/isite softdreams.

m).

Luu y:
- Hé thdng khong giri thdng bao toi nhitng email thudc “Danh sach CC”

Danh sach cc



Véi khach lé khong c6 mail khong nhan dugc Tai khoan truy cap thi thuc hién nhu sau:
+ Sau khi phat hanh thanh cong hoa don > cubi hoa don s& c6 dong chi

X Close ¥ M3 tra ciru hoa don: KEx3Q62516364922353221 N

+ Ngudi dung copy “ M4 tra ciru “ nay va giri cho Khach Hang ciia minh dé tra cau
héa don



